IVF LEAVE POLICY
The Employer’s policy on IVF is set out below.  Any questions about this policy, or about any other aspect in relation to pregnancy and maternity rights, should be referred to your Manager.   
1. Purpose

The purpose of the policy is to set out the rights of employees who are undertaking fertility treatment or are supporting a partner who is undergoing fertility treatment, and outlines the process employees and managers should follow. This policy ensures that there is a consistent and fair approach in line with legislative requirements and commitment to best practice. 

2. Eligibility

Fertility leave is available to all employees who are receiving IUI or IVF fertility treatment and to employees who would like to take time off work to support a partner undergoing IUI or IVF treatment. To be eligible for fertility treatment leave, employees must have been continuously employed for 26 weeks. 

3. Entitlement

Whilst there is no statutory right to time off work for fertility treatment, the firm recognises that fertility treatment is a stressful and emotionally demanding experience and aims to support its employees going through the process. As such, employees who are undergoing fertility treatment personally or supporting a partner undergoing fertility treatment can take paid time off for the purpose of receiving and recovering from IUI or IVF treatment. 
This paid leave is as follows:

· Up to 5 days paid leave for up to 3 cycles of IUI/IVF for the person undergoing the treatment and up to 2 days paid leave for up to 3 cycles for the person supporting a partner undergoing treatment
· Routine appointments are paid in addition to the above paid leave. 
· Time off for any counselling sessions recommended as part of your ongoing treatment

Following the implantation of a fertilised embryo(s), an employee will be regarded as being pregnant and should consult the firm’s maternity policy/procedures. 
Any sickness absences will be managed in accordance with the firm’s sickness and absence policy or the firm’s maternity policy depending on the stage of the treatment. 

4. Notification

An employee who wishes to take the option of fertility leave should complete a fertility leave request form and:

· Inform their manager, or HR if they feel uncomfortable discussing direct with their manager, of their plans to undergo fertility treatment or to support their partner who plans to undergo fertility treatment
· Provide medical documentation that confirms fertility treatment is to be undertaken
· Produce an appointment card for each occasion on which time off is requested
· Where possible try to arrange appointments at times that will cause the minimum amount of disruption
· Give as much notice as possible of the days on which time off is required

On approval the manager will send the completed form and any supporting documentation to the HR department.
